[Letterhead / branding]

Guidance
Section 24 of the Manufactured Homes (Residential Parks) Regulation 2017 (the regulation) requires park owners to post a notice on the noticeboard for the residential park when a maintenance and capital replacement plan is prepared or revised. This notice must be kept on the noticeboard for a period of 3 months. This document is a template which includes information prescribed by regulation that must be included in the notice. Delete this highlighted text prior to displaying the notice on the noticeboard. NOTICE TO HOME OWNERS

· A maintenance and capital replacement plan has been prepared/revised for your residential park
· You may request a copy from the park owner in writing or view it at a location in the park.

Park name: [Park name] 
Preparation / revision date: [Date the plan was prepared or last revised]  
Location of hard copy: [detail where a copy of the MCRP may be viewed in the park]. 
Contact details to request a copy: [Contact details to receive a copy] 
Cost to receive document: 
· By email: First free of charge [Note: first digital copy must be free]
· Cost for subsequent requests: [Cannot exceed $5]
· Costs for hard copy: [Cannot exceed $0.70 per page]
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